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EXAMPLE: Improving your English skills
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I want to improve my vocabulary.

I want to improve my vocabulary within the topic “work life”.

Improving my vocabulary within this topic will be really helpful in my future.

I will learn new words in portions of 10 words three times a week.

I want to improve my vocabulary until May 1st.



ACTIVITY: SMART GOALS
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• Focus on ONE goal that you have in life

• Write it down in a SMART way



TIME
MANAGE-
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PROCRASTINATION



TIME MANAGEMENT
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HOURS IN A DAY

TIME UNTIL EXAM

24

17

9

6

3

2

SCHOOL

SLEEP

EATING

SOCIAL LIFE

STUDYING



80/20 
PRINCIPLE

by PARETO
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ORGANI-
ZATION
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WALL PLANNER
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BULLET JOURNAL/PLANNER
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TO-DO-LISTS
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ORGANIZATIONAL APPS
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ROOM ORGANIZATION
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REMEMBER THIS 
SIMPLE RULE:

If there is something that takes
less than 5 minutes, do it NOW!
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